Gunnison Sage-grouse Range-wide Database Entry Procedure
Projects completed should be entered into the Range-wide Access Database and annually submitted from October 1-31 to Amy Seglund from the Colorado Division of Wildlife (2300 S. Townsend Montrose, CO 81402, 970-252-6014, amy.seglund@state.co.us).   Data submitted will be used for development of an annual report and for spatial output to evaluate implementation of the Gunnison Sage-Grouse Range-wide plan.  An annual report will be made available to all of those agencies, Local working groups and individuals that submit data as well as any other interested parties and the USFWS.  
1.  Project Name – Name your project something that is recognizable to you.  You will most likely need to search for this project in the future so make sure it is something that is labeled clearly and will not get confused with future projects that are planned and implemented.

2. Lead Agency – This is the agency responsible for implementation of the project.  Examples:

a. The project may occur on Bureau of Land Management (BLM) property but if the Colorado Division of Wildlife (CDOW) is the agency implementing the project (i.e. mowing/seeding/gabions etc) on the ground than CDOW is the lead agency. 

b. The Natural Resource Conservation Service (NRCS) is helping do a spike treatment on a private landowner’s property – the lead agency is NRCS. 

Please let me know if the lead agency is not represented by this drop down menu and I can add the agency to the list.

3. Contact Person – This is the person that is directing the project for the lead agency.  This person is the most knowledgeable regarding project implementation and is the person to be contacted if there are questions about the project.  
Please continue to update the contact person if they change.

4. Contact phone and email – Please make sure this information is accurate for the contact person.  Again if this information changes update it during our annual call for the data.

5. Field Work Start Date and End Date – These are the dates for when you are actually on the ground implementing the project and the date for when the project is completed on the ground.

6. Strategy – These strategies are directly from the Gunnison Sage-grouse Range-wide Plan.  Your project should be designed to implement one of these strategies.

7. Project Extent Acres – This is the total extent of the project area.  It may include acres that are not actually treated.

8. Actual Treated Acres – This is the area that is actually treated.  For example, if your project is 20 acres and you treat 5 with a brush mow, than 5 is your treated acres.

9. Local Description – The description should be meaningful to individuals that work in the area.   A description of “along cottonwood creek” is not very meaningful whereas “0.5 miles north of Cottonwood Creek on east side of county road 151” is meaningful.
10. Boundary Shapefile Name - This should come directly from your data shapefiles that you are submitting for the project.

11. Comments – This area is for you to comment on the success of the project, issues or problems you had implementing the project, recommendations for future projects etc.  This section is for you to provide those individuals using the database with information that you think is relevant to know.

12. Goals – These goals are from the Range-wide plan and the strategies that are being implemented should be designed to meet at least one of these goals.  Monitoring of the project should be evaluated on how well the project meets these goals.  
13. Monitoring – If the type of monitoring that you are conducting for a implemented project does not fall into one of these categories, please let me know and we can add additional ones.  

14. Funding – Insert the principle agency, individual, or organization providing funding for the project.  More than one entry can be inserted if needed.  

15. Amount – The total amount of funding for the project.  This amount should equal the total from all funding sources not just principle funding amount.

16. Project Details:
a. Project Status – drop down menu

b. Project Cooperators – include all cooperators that are working on the project with the lead agency
c. Date Project Proposed – This date is to represent when the written proposal for the project was completed.   It is not the date when the project was conceived.  This date is important so that if the project is not implemented due to current funding problems etc., we know that a proposal is ready to be submitted for funding opportunities or is ready for implementation if funding becomes available.
d. Land Ownership – drop down menu
e. Local Working Group – Put what working group is responsible for helping to implement projects.
f. UTM data entry – Standard entry
g. Website link – If the data is available on a website and can be accessed via the web, please insert the site.

h. Document – You can insert a document about the project, however, this can take up space on the database so if you can make it accessible on the web that would be a better option.

